







Fitness Reimbursement Request Form - Canada


Reimbursement:  Bioventus employees (indefinite, temporary, part time/full time employees) will be reimbursed for membership fees, personal training fees or entry fees for walks/runs, marathons, or other fitness events, excluding registration/enrollment fees, up to 75 CAD per quarter.  Reimbursements will be processed quarterly/yearly and will be done via payroll, normal deductions will apply.

Procedure:  
· Complete and submit this form to Human Resources at: Benefits@bioventus.com, along with proof of payment documentation (e.g., original invoice/receipt/bank statement with documentation showing the expense incurred was for you)

	EMPLOYEE  NAME
	AMOUNT PAID
	AMOUNT OF REIMBURSEMENT
(Quarterly 75 CAD gross)

	
[bookmark: Text1]     

	
[bookmark: Text2]     
	
[bookmark: Text3]     

	EVENT (if applicable)
	DATE AND LOCATION
	Quarter Reimbursement For
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	FACILITY NAME (if applicable)
	FACILITY/TRAINER/EVENT CONTACT
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	NAME & ADDRESS, CITY
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	TELEPHONE #
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	I certify that the above information is correct, and I am requesting reimbursement for the expense/part of the expense which I paid for.
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		EMPLOYEE’S SIGNATURE					DATE

	                                                                       			                                            	
		HR REPRESENTATIVE				             DATE

	

Periodic audits of Reimbursement Request Forms will be conducted to ensure compliance.





Additional information 

· For walks/runs/marathons/triathlons/mudmasters/ dance lessons/yoga/Pilates or any fitness activities you can complete this form and attach proof of payment and participation for an individual event.
· Reimbursement for individual activities such as runs/walks, marathons/triathlons/mudmasters/danse lessons/Yoga/Pilates, etc. can be processed per event.
· Reimbursement must be submitted within the year the expense occurred.
· Unused amount for the year will be forfeited, carryover to following year will not be allowed (year Jan- December).

What other expenses are eligible for reimbursement besides fitness clubs?
The fitness reimbursement program covers individual fitness classes, personal trainers, registration fees for competitions, runs, walks, marathons, and triathlons.  Other types of activities may also be eligible if they are fitness focused.  

Where can I go if I have questions about this program or to determine if an activity I plan to participate in would be eligible for reimbursement?
Contact the Benefits Team at: Benefits@bioventus.com 


