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Please send Biolearn completed intake form to Biolearn@bioventus.com
	Course Owner and/or Creator of Course:
	(First and Last Name)

	Course – Please Note: Courses will need to be assigned between the 1st and 10th of each month.


	Is this a new course or an update to an existing course?
	

	Course Provider:
	

	Course Title: 
	(See naming convention page 3)

	Course Length:
	(in minutes)

	Keywords for catalog search:
	

	Course Description:
	

	CEU Credits:
	Make Selection
	Target Audience:
	

	Prerequisites?
	Make Selection
	Subject:
	(ie, Sales Training)

	Acknowledgement?
	Make Selection
	Standard Acknowledgement: I acknowledge that I have received and understand this training (or document or course). I agree to comply with all provisions contained within it, in full or as applicable to the specific responsibilities and duties I perform.

	Evaluation?
	Make Selection
	Level 1 – Reaction Evaluation

	Select content material – email content to Biolearn@bioventus.com 

	☐ Video
☐ SCORM file (SCORM 1.2, SCORM 2004)
☐ Document (PDF, PPT, Word)
☐ URL (must be accessible by all target
audience)







	Test/Quiz

	Is there a Test/Quiz? 

	Make Selection
	Is Test/Quiz embedded in content?  
	Make Selection

	If test is not embedded in content, please use the LMS Questions Template Guide to create the Test/Quiz, and complete the below information:

	Test Name: 
	

	Test Description:
	

	Attempts Allowed (Leave blank for 
unlimited retries):

	

	Allow learner to review after every attempt:
	Make Selection
	Allow learner to review questions and answers:

	Make Selection
	Allow learner to review questions only:
	Make Selection
	Test Instructions:
	

	Time Limit Minutes (Leave blank for no time limit on test):

	

	Passing Score (Default is 80%):
	

	Randomize Questions: 
	Make Selection









	Curriculum (if it is a single module, skip this section. If it includes a module and a test, please complete) 

	Is this a new curriculum or an update to an existing curriculum? 

	

	Curriculum Title: 
	(See naming convention page 3)

	Keywords for catalog search:
	

	Curriculum Description:
	

	Vendor:
	

	CEU Credits:
	Make Selection
	Target Audience:
	

	Prerequisites?
	Make Selection
	Subject:
	(ie, Sales Training)

	Structure:
	(training to add and order)



	Assignment – Please Note: Courses will need to be assigned between the 1st and 10th of each month.


	Standard (one-time) OR Dynamic (continuous)?
	

	If Dynamic assignment, provide the annual reoccurrence date
	

	Assignment Title
	(See naming convention page 3)

	Assignment Description:

	

	Start Date:
	

	Due Date:
	

	Users:
	☐ All Bioventus Employees
☐ All Bioventus to include distributors
☐ Select Group (include employee names AND BV ID or email address)




BIOLEARN – COURSE REQUEST PROTOCOL
· Requestor/POC emails this form to Biolearn Mailbox (biolearn@bioventus.com) 
· Biolearn Admin receives and confirms receipt of request within 48 hours. 
· Reviews form and determine if consultation is needed. If needed, Biolearn Admin will schedule Teams meeting with requestor.
· Biolearn Admin uploads course onto Biolearn and assigns to requestor for review.
· Post review, requestor will inform Biolearn Admin of any changes (if needed).
· Once course is approved, Biolearn Admin will assign to audience based on requestor’s information.
· Biolearn Admin close request and inform requestor.


NAMING CONVENTION: COURSES, CURRICULUM, ASSIGNMENTS, ILT

FIRST 2 or 3 LETTERS – BUSINESS UNITS (DEPTS)
AF – ACCOUNTING & FINANCE 				HR – HUMAN RESOURCES
AT – SALES OPERATIONS                               		IT – INFORAMTION TECHNOLOGY    						
CC – CORPORATE COMPLIANCE    			QA – QUALITY ASSURANCE
EHS – ENVIRONMENTAL HEALTH & SAFETY		ST – SALES
 TRAINING
PRO - PROCUREMENT                                  

SECOND 3 LETTERS - AUDIENCE
GLO – GLOBAL
USA – UNITED STATES                                                           
OUS – OUTSIDE OF THE UNITED STATES
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