New Email Signature Template

Bioventus All Employees

Creating a Signature in Outlook
1. Open a new message. On the Message tab, in the Include group, click Signature, and then
click Signatures.
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2. On the E-mail Signature tab, click New.
3. Type a name for the signature, and then click OK.
4. Copy the correct Bioventus Signature template below.

5. In the Edit signature box, paste the Bioventus Signature you just copied type
the text for your name and contact info you want to include in the signature.

Name D: 919-474-0000
Job Title M: 919-123-4567

first.last@bioventus.com

Gg bioventus www.bioventus.com

This message is confidential. It may also contain information that is covered by legal,
professional, or other privilege. If you have received it by mistake, please let us know, delete it
from your system, and do not retain, copy or disclose this message’s contents to anyone.

Contact: Scott Petrie if you need further assistance.
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